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Item Draft of 2023 Parks and Recreation Commission Calendar 

Description 
 

Once finalized, the Commission will use this calendar on an annual basis to be 
reminded of reoccurring, annual tasks, meetings and events. 
 

Budget Impact N/A 

Attachment(s) • 2023 Parks and Recreation Commission Calendar 

Action(s) 
Requested 

Staff recommends reviewing the calendar for 2023, suggesting changes to be 
made before a final draft is produced.  And, moving forward, to update this 
annually to include meetings, events and commission tasks. 

 

Meeting Date May 1, 2023 
Agenda Item E3  
Attachment PARC Calendar Draft 

Submitted By Kelly Nelson, Assistant to the City 
Administrator 
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City of Falcon Heights 
Parks and Recreation Commission  

Annual Meeting Agendas /  Tasks / Events  
 

Draft of Annual Schedule – Proposed Annual Schedule  
(1st Monday of each month) 

 
 

January 2 

No meeting held in 2023 - City Hall closed - holiday 
• Officer Elections 
• Adopt Standing Rules 
• Set PARC Goals 
• Discuss Summer Programming  
• Share Annual Parks and Rec budget with commission 

February 6 
 

• Joint Meeting with CEC to set date for Spring Together 
• Finalize Summer Programming  

March 6 
• Joint Meeting with CEC to plan Spring Together 
• Recap the Ice Skating Season 
• Ice Cream Social – Set date for event, review task list  

April 3 
• Joint Meeting with CEC to discuss Spring Together; begin 

planning Ice Cream Social– Set date; hire band; assign tasks 
 

May 1 

 
• Joint Meeting with CEC to discuss Spring Together and Ice 

Cream Social events; assign remaining tasks 
• City Wide Garage Sale – set date w/Planning Dept. 
• Begin planning Night to Unite (develop packets, if needed, for 

Neighborhood liaisons 
 
 
 

May 20 (Event) 
 

• Spring Together from 4:00 to 6:00 PM at Curtiss Field 
 

June 5 

• Fall Programming – Set Classes 
• Joint Meeting with CEC to plan Ice Cream Social and Night to 

Unite; assign remaining tasks 
 

July 3 

 
No meeting on 7/3/23; holiday – Pick alternative date? 

• Start Fall Event Planning 
• Off-Campus Meeting to Conduct Park Audit  
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July 20 (Event) 
 

• Ice Cream Social 
 

August 1 (Event) 
 

• Night to Unite 
 

August 7 

 
• Recap Summer Programming 
• Suggest improvements within the parks 
• Continue fall event planning 

 

September 4  
 
No meeting on 9/4/23; holiday – Pick alternative date? 

October 2 
 

• Fall Event Planning 
• Begin Planning Winter Event 

November 6 
 

• Winter Event Planning 

December 4 
 

• Winter Event Planning 
 

 
December __ 
(event) 

 
• Human Rights Day 
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Item Discuss the design/ plan for the basketball courts at Curtiss Field and Grove Park to be 
painted. 

Description 
 

In the past year or so, the basketball courts were resurfaced at both Curtiss 
Field and Grove Park.  The City will be able to stripe them this spring and the 
Parks and Recreation Commission would like to provide input on the project. 
 

Budget Impact TBD 
 

Attachment(s) • Examples of basketball courts and/or basketball and pickleball 
combination courts. 

Action(s) 
Requested 

Staff recommends reviewing the attached images and discussing how the 
courts should be painted so that it can be completed this spring.  

 

Meeting Date May 1, 2023 
Agenda Item E4  
Attachment Court Painting Examples 

Submitted By Kelly Nelson, Assistant to the City 
Administrator 
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Item Park Audit Checklist 

Description 
 

The PARC would like to create a park audit checklist and begin annually 
auditing the parks in order to improve recommendations in a timely manner.  
Parks include: 
Curtiss Field 
Community Park 
The Grove 

Budget Impact TBD 

Attachment(s) Draft of Park Audit Checklist 

Action(s) 
Requested 

Staff recommends commission members discuss the attached checklist to 
finalize it.  Then, Park Commissioners will visit parks at an upcoming meeting 
to audit accessibility and amenities in order to create a list of findings and 
provide recommendations.  Staff recommends parks are audited annually. 

 
 

Meeting Date May 1, 2023 
Agenda Item E5 
Attachment Draft of Park Audit Checklist 

Submitted By Kelly Nelson, Assistant to the City 
Administrator 
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      Park and Facility Audit 
 

 

Venue Amenities at Park Findings/Updates Recommended 
Improvements 

Community Park Building 
and Upper Picnic Area 

2050 Roselawn Ave. 
(corner of Roselawn and 

Cleveland) 
  

Portable bathroom 
2 BBQ Grills 
9 Outdoor picnic tables 
Parking lot (50 spots); 
there’s also on street 
parking 

 
 
 
 
 

 
 
 

 
 

East Picnic Area  
(near playground) 

2 Picnic Tables 
Trash receptacles 
Portable bathroom 
Parking lot (50 spots); 
there’s also on street 
parking  

 
 
 

 
 

 
Lower Picnic Area 

(Southwest corner of park) 
 

2 Picnic Tables 
1 BBQ Grill 
Trash receptacles 
Portable bathroom 
Parking lot (50) and on 
street parking 

 
 

 
 

Curtiss Field Building and 
Picnic Shelter 

1551 W. Iowa Ave. 

Playground 
Basketball hoop and half 
court 
2 picnic tables 
Portable bathroom 
Parking lot (10 spots); 
there’s also on street 
parking 

 
 
 
 

 
 
 
 

The Grove 
1600 Coffman Street 

Playground 
Basketball hoop and half 
court 
2 picnic tables 
On street parking 
NO restroom 
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Park Name: 
Date of Audit: 
Auditor: 
 
 
Landscaping / Grounds 

1.  Are weeds absent from grass and surrounding grounds (mulch beds, playground, courts, 
etc.)?  Yes  _______   No  _______  N/A  _______ 

Comments: 

 

2.  Is grass is in good condition (no excessive wear, brown spots, wet spots, no scalping, no ruts, 
etc.)? Yes  _______   No  _______  N/A  _______ 

Comments: 

 

3.  Is grass properly maintained (grass is cut, has been edged recently, and is trimmed along 
fence lines, curbs and trees)? Yes  _______   No  _______  N/A  _______ 

Comments: 

 

 

4.  Are grounds clean and free of debris (no trash, pine needles, leaves, or other debris)? 

Yes  _______   No  _______  N/A  _______ 

Comments: 
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Concrete and Pathways 

1.  Are concrete pathways and curbs, along with aglime pathways in good condition (no excessive cracking or 
heaving, no significant damage or wear and tear)?  Yes  _______   No  _______  N/A  _______ 

Comments: 

 

2.  Are trails and pathways properly maintained (pathways are clean - no trash or debris, no 
washout, no graffiti along walkway, etc.)?  Yes  _______   No  _______  N/A  _______ 

Comments: 

 

 

 
  

 

 

Playground 

1.  Is surface material in playground area well maintained, clear of debris and in good condition? 

Yes  _______   No  _______  N/A  _______ 

Comments: 

 

 

2.  Is playground equipment in good and working condition?  

Yes  _______   No  _______  N/A  _______ 

Comments: 
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Park Facilities 

1.  Is equipment and are all amenities, as outlined in this packet, accounted for and in good 
condition?  Items to inspect and report on include picnic tables, grills, etc. 

Yes  _______   No  _______  N/A  _______ 

Comments: 

 
 

2.  Are courts free of debris and in good condition? Look for cracks in the court, paint flaking, 
and check condition of nets. 

Yes  _______   No  _______  N/A  _______ 

Comments: 
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